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Kuali Proposal Development Aggregator Guide

This document walks you through how to enter a proposal in Kuali Proposal Development (PD).

This document uses headers for easier navigation.
e In Microsoft Word, turn on the Navigation Pane under the View toolbar Show section in Microsoft Word
to see a lefthand menu of headings available to click through.
e |n PDF view Bookmarks in the side menu to see the menu of headings to click through.

Note — The examples used in this guide are from our test environment, which is populated with random data for
testing and guide documentation purposes, none of the screenshots are from actual proposals.

Resources
Below are some additional resources to assist you with Kuali Proposal Development.

Approver Video
There is a 7-minute video that walk through the basics for reviewing and approving a proposal, this is available
at the following link: Kuali PD Approver Video

Accessibility

Kuali completes VPATs (Voluntary Product Accessibility Template) on a regular basis to help maintain AA WCAG
standard and responds to findings from the VPAT throughout the year. Kuali’s most recent VPAT was conducted
using Jaws 2021 screen reader.

ORSP Contacts
e General Kuali questions: ORSPTraining@umb.edu
0 Questions specific to a proposal should be directed to your Preaward contact
e  Ginny Maki, Assistant Director of ORSP eRA Systems and Training: Virginia.Maki@umb.edu
e Shala Bonyun, Associate Director of ORSP Preaward Support Services: Shala.Bonyun@umb.edu
e ORSP Website: https://www.umb.edu/orsp

Zendesk

Zendesk is a Kuali website that offers Knowledge Base articles, new release information, and a place to connect
with the Kuali community. Anyone may create a login to access these resources.
https://kuali-research.zendesk.com/hc/en-us

Acronyms and Definitions

PD — Kuali Proposal Development
IP — Kuali Institutional Proposal
PS — PeopleSoft

IRB — Institutional Review Board
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COI — Conflict of Interest
F&A — Facilities and Administration, typically refers to overhead rate in a sponsor program setting

Prime Sponsor
e Entity that is the original source of funding, captured when the terms of the primary award flow down to
any subawardees
Sponsor
e Sponsor or Direct Sponsor is the entity awarding the funds directly to the university

Roles and Responsibilities in Kuali PD

e Aggregators
O Edit rights to all proposals within a department, includes ability to initiate proposals
e (Creators
0 Edit rights to proposals they initiate
e Pls & Co-Pls
0 Initiate, Review and Approve, Certifications for their own proposals, Update Conflict of Interest
e Approvers
0 Pls, co-PlIs, Directors, Chairs & Deans, Financial/Grant Managers, or their delegates
e ORSP Preaward
O Review, Approve, Submit to Sponsor

Conflict of Interest (COl)

Pls and co-PIs must complete/update their conflict of interest within Kuali COI prior to approving a proposal.
Kuali PD will send a notification to the Pl and any co-Pls alerting them to update their COI at the time a proposal
is submitted for review. It is recommended to complete the COI as soon as possible once a proposal has been
submitted for review and approval, ORSP will not grant final approval of a proposal where the Pl or any co-Pls
have incomplete COls.

COl status for Pls and co-Pls can be viewed under the Key Personnel section. Here is an example of the COl and
certification status:

<

Key Personnel
@ Basics >

2 Key Personnel v

Personnel

(D Document was successfully saved.

Search for and add key personnel

Credit Allocation

@ Questionnaire }  Maryellen Jagelski (Principal Investigator) (Certification Completed and Answered By maryellenjagelski - 11/22/2022 11:37 AM)
Project Status: Update Needed Annual Disclosure Status: Not Yet Disclosed

' Compliance
¥ David Hoff (Co-Investigator) (Certification Incomplete) Q’)

@ Attachments
Project Status: Update Needed [[Annual Disclosure Status: Not Yet Disclosedl Project Disposition: None

L T,

Note that the disclosure references that it is annual, however, new proposals could present areas where
conflicts may exist that were not previously present. Think of the ‘Annual’ as ‘At Least Annual’, rather than only

v. 2023 12-20 vim Page 2 of 72



Office of Research and Sponsored Programs
University Massachusetts Boston

100 Morrissey Boulevard, Boston, MA 02125-3393

P 617.287.5370 | www.umb.edu/ORSP

yearly. Also, a proposal will not be added to the Conflict of Interest list of projects until it has been submitted for
review and approval, completing the COI prior to submit for review does not complete the COI requirement for
that proposal.

Flow for Kuali Research

Proposals are created in Proposal Development (PD), and once completed become an Institutional Proposal (IP).
Institutional Proposals become Awards and once submitted, are sent to PeopleSoft (PS) as a PS proposal.
Kuali Research Modules all relate to each other: Subawards, IRB, COIl are all tied to PD, IP, and Awards.

Note — Attachments do not cross modules, they are available for viewing under the original area they were
uploaded to and can be easily accessed from other modules via the Medusa link in Kuali.

What Goes into Kuali PD?

All proposals must be captured in Kuali PD as early as possible, even if there is no formal proposal process.
Work as proactively as possible with ORSP on any pending contracts before anything is submitted to the
sponsor, including budget and scope of work documents. No documents should be communicated to a sponsor
without ORSP review and approval, even during the drafting process.

Submission Deadline

ORSP has a 5-day submission deadline — proposals must be submitted and completely routed through workflow
approval in Kuali at least 5 business days prior to the sponsor due date. Until a proposal has had final review
and approval, existing attachments in Kuali PD may be updated during the approval process without triggering
the need to resubmit. See Attachments — Staggered Deadline for more information.

Notifications from Kuali PD

Notifications are sent automatically from Kuali PD at several different stages during the proposal entry and
routing process. You also have the ability to send notifications on an ad hoc basis, this is a good way to
communicate with your colleagues about specific proposals. See the Creating an Ad Hoc Notification section for
details on how to send an email from Kuali.

Notifications from Kuali will include some basic information about the proposal, details regarding the specific
notification purpose, and may also include navigational links. All emails sent from Kuali PD will come from email
address: no-reply@kuali.co and have been set so they will not trigger the external email warning banner in
Outlook.

Notification emails may also be sent from the Key Personnel section to all Key Persons, or to an individual Key
Person by using the Notify buttons within Key Personnel.
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Examples of emails sent automatically from Kuali:
e Upon saving a new proposal
0 Sentto: PI, ORSP, and the proposal aggregators for the lead unit
e Approver Workflow
0 Sentto approvers as their approval task comes up in the workflow
0 Delegate Approvers need to turn on this feature in Kuali to receive approval notifications for
proposals where they are delegate approvers, see the Delegate Approver Turn on Email
Notifications section below
e Proposal Returned during approval process
0 Sent to proposal aggregator and all approvers that have already approved
e Proposal status changed to Submitted to Sponsor
0 For Phase | this creates the entry in the next Kuali module, Phase Il this would trigger the S2S
submission
0 Sent to Pl/co-Pl, ORSP, aggregator

Delegate Approver Turn on Email Notifications

To have Kuali send you approval notifications as a delegate approver, you need to adjust your preferences in
Kuali. Note this will turn on notifications so you will receive an email whenever someone you are assigned as a
delegate has an approval action to take in Kuali Proposal Development. You can adjust this as needed — for
instance, turn it on only when the primary approver is unavailable and has asked you to take on their approval
tasks.

Navigate to Action List through the Common Tasks section in Kuali Research
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Click the preferences button in the upper righthand corner

This will bring you to the Workflow Preferences page

Scroll down to the email preferences section and check the Receive Secondary Delegate Emails box

You will now receive email notifications when an approval is needed for a proposal where you are assigned as a
delegate approver.
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Examples of a Kuali email notifications
New proposal created email example
Subject: Proposal No. [¥X] in [LEAD UNIT], PI: [Pl NAME] has been created

[EMAIL TEXT:]
[PROPOSAL AGGREGATOR] has created a proposal in Kuali Research:

s Proposal No. [XX]

o Title: [PROPOSAL TITLE]

e Pl [Pl NAME]

¢ Lead Unit: [DEPT ID NUMBER] — [DEPT ID DESCRIPTION]
» Sponsor: [SPONSOR MAME]

e Due Date: [PROPOSAL SPONSOR DUE DATE]|

Approval Action email example
Subject: Kuali Research Action - Proposal - APPROVE - PI: [Pl NAME] - Due Date: [DATE] - Lead Unit:
[DEPT ID] - Sponsor: [SPONSOR NAME] - Title: [PROPOSAL TITLE]

Please complete the APPROVE action for [Pl NAME] in Proposal for “[PROPOSAL TITLE]"
Your timely action is requested.
Failure to act when an approval is requested will stop routing.

To review the requested action: [LINK TO KUALI PROPOSAL APPROVAL]
Or, to see all actions requested: [LINK TO ACTION LIST]
and then click on the numeric Document ID: [DOCUMENT REFERENCE NUMBER]‘ in the first column of

the List.

See the Approval Notifications, and Notification History sections for more information.

Creating an Ad Hoc Notification

Ad hoc notification emails may be sent from the Key Personnel section to specific, or all Key Persons, and may
also be sent from the Summary/Submit section. Emailing a contact directly from Kuali PD has the benefit of
including specific proposal information for reference purposes.

Go to the Summary/Submit section using the lefthand navigation menu.
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B Basics v
2 Key Personnel >
@ auestionnaire

' Compliance

R Attachments

Budget

B Access

A, supplemental Information

[® summary/Submit

) Super User Actions

Notifications History

From the More Action dropdown menu, select Send Notifications

In the pop-up window, select the Employee radio button and search for the employee you wish to email. Don’t
forget to search using the wildcard asterisk to aid your lookup.
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Click Search for Recipients and check the box next to the correct name, then click the Add Recipients box.
Send Notifications

Only the top 200 results were returned. If you cannot find what you are looking for, please refine the search criteria

% Full Name: UserID: <~ Email Address: % Unit Numbet: Unit Name: < Organization: < City:>
[3Virginia L Maki virginia.maki Virginia Maki@umb.edu B005400000 Research & Sponsored Programs Research & Sponsored Programs  Boston

Sh,‘wtm of 1 entries | — | — n - | |
A
> Add Recipients Go back Cancel

A new window will pop-up where you can draft your email. You can edit the subject line and add additional
recipients. Complete the body of the email in the Message box and click Send Notification to send the email.

Accessing Kuali PD and Basic Navigation
Logging in

Accessing Kuali (production environment)
Go to the ORSP UMB Website/Kuali for a link to log in — https://www.umb.edu/orsp/kuali_research
Uses single sign-on, log in using your regular UMB credentials as you would to access HR or your email.

Click the Research Home tile
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Dashboard
This brings you to the Kuali Dashboard, here you will see your:
e Proposals Routing to me — Proposals that need my action
0 Any proposal where the logged in user is in the workflow path and has not yet approved the
proposal, it will also let you know how many steps you are away from being up for reviewing
and approving a proposal
0 Compliance —alerts you when a proposal has a compliance component
e Proposals Not Routing — Proposal in your area that have not yet been submitted
0 Shows you any of your proposals that have been initiated/saved, but have not yet been
submitted into workflow
e Workin progress
0 Shows all your IPs, Awards, Subawards that are saved/initiated, but not finalized
e Proposal Workload Assignments — Status of all routing proposals
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Note — Items in the dashboard are in edit status, completed items are available to view using the Search tools,
see the Searching Records section.

Zendesk for Dashboard Overview:
https://kuali-research.zendesk.com/hc/en-us/articles/360011575473-Dashboard-Overview

Lefthand Menu in Kuali
Kuali has a lefthand navigational menu throughout the research module.
Note — if the lefthand menu is collapsed, click the arrow at the very bottom to expand or collapse.

Searching Records

In addition to the Dashboard, Kuali also provides an ability to search records, see the Search Records link on the
lefthand menu. Kuali Zendesk has an excellent guide for searching and applying custom filters here:
https://kuali-research.zendesk.com/hc/en-us/articles/360029976374-Dashboard-Search-Records

v. 2023 12-20 vim Page 10 of 72


https://kuali-research.zendesk.com/hc/en-us/articles/360011575473-Dashboard-Overview
https://kuali-research.zendesk.com/hc/en-us/articles/360029976374-Dashboard-Search-Records

Office of Research and Sponsored Programs
University Massachusetts Boston

100 Morrissey Boulevard, Boston, MA 02125-3393

P 617.287.5370 | www.umb.edu/ORSP

Common Tasks
Click the Common Tasks in the lefthand menu.

The Common Tasks clipboard includes quick links to common actions, including All My Proposals, Create
Proposal, Search Proposal, and the Action List. You can also access Protocols and COI here.

Action List
The Action List is available under the Quick Links section of the Common Tasks section of Kuali PD and includes a

listing of items that need your attention. You can access your pending approvals, recent notifications, and
recent actions you have taken in Kuali.

On the Action List you may click the show button to view more details for each item in your action list. You may
also navigate directly to items through your action list.
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Asterix Wildcard Lookup

In Kuali the asterisk ( * ) functions as a wildcard for looking up values. Wherever you are looking up a record
(person, organization...) you can use an * to search for partial values. Place an asterisk before and/or after your
partial value to search.

Examples:
Princet® - searches for anything that starts with ‘Princet’
*setts — searches for anything that ends with ‘setts’
*Boston* - searches for anything that contains ‘Boston’

Copy Proposal

Kuali Proposal Development has the ability to create a new proposal through copying an existing proposal. This
may be done directly from the proposal you wish to copy by clicking on Copy in the header bar, or through
Search Proposal and All My Proposals accessed in Common Tasks.

Copy from the header within a proposal:

Data Validation (off) Print | Copy I Medusa Budget Versions Data Override Link Help
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Copy from Proposal Search or All My Proposals:

Proposal
Proposal Document Proposal Proposal
Actions Number Number Type State
view ] 30380 New Approval
medusa Pending
view 10 30498 New In
medusa Progress
view 11 30536 New Approval
W | Granted
medusa

You will have the option to update the lead unit and to include answers from the copied proposal questionnaire:

Copying this single proposal

Proposal 1%

Original Lead Unit B009900000 - Institute Community Inclusion

Lead Unit: * select -

Questionnaires? [ Yes. Include questionnaires.

Create Proposal
Click the Create Proposal link under Proposal Development:
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You will be brought to the Create Proposal Page, all fields here are required, once saved a proposal is initiated
and a number assigned. Use the dropdown menus and lookup magnifying glasses to populate the fields or start
typing and Kuali will provide predictive text.

Lead Unit

Once the Lead Unit is selected it cannot be changed, be sure to select the appropriate Lead Unit Department ID.
This is the Department ID that will be associated with the Project once the proposal is funded. If the lead unit
needs to be changed, you must copy the proposal and select the correct lead unit in the new copied version, see
the Copy Proposal section for more information.

Do not use Departments starting with B9.

e These are high level parent Department IDs that are not typically directly associated with proposals
or projects.
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Description

Definitions

Continuation

Initial request for additional funding for a period subsequent to that
provided by a current award.

Internal UMass

UMB Internal Grant Mechanism (Healey, Public Service, Proposal
Development)

Letter of Intent

Notice to Sponsor of Intent to submit to Proposal (per FOA guidelines)

New

New Proposal: Submitting an application for the first time or Initial
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request for support of a project that has not yet been funded.

New - Change/Corrected Change or Correcting a Pending New Application
Proposal & Award, funding targeted to support general research in an
P & A (Unrestricted Award) area or a program
Preliminary Application to Sponsor in advance of
Pre-Proposal submission of a full proposal (per FOA guidelines)
Renewal Proposal requesting additional funding for a period
Renewal - Changed/Corrected Change or Correcting a Pending Renewal Application

An unfunded application that has been modified following initial review
and resubmitted for new consideration or A revised (altered or corrected)
Resubmission or amended application.

Resubmission - Changed/Corrected | Change or Correcting a Pending Resubmission Application

Sponsor or Grantee Initiated Budget Revision Request for a Pending
Revised Budget Application.

Supplement is a request for (or the award of) additional funds during a
current project period on an Existing Award (per FOA, Program
Supplement Guidelines)

Supplement - Changed/Corrected Change or Correcting a Pending Supplement Application

Transfer Transfer of an award to UMB from another organization

Activity Type Definitions

Determine appropriate activity of the project: Research, Instruction or Other. These determinations guide
Program Code assignments (Research BOO, Instruction AOO, Other CO0) once your proposal is awarded and
directly ties to the negotiated F&A (facilities and administration) overhead rate that will be used for your
proposal.

e Research - all research and development activities that are sponsored by State, Federal and non-
Federal agencies and organizations. This includes activities involving the training of individuals in
research techniques (commonly called research training) where such activities utilize the same
facilities as other research and development activities and where such activities are not included in
the instruction function. [Source: 2 CFR Appendix Il to Part 200]. Furthermore:

0 “Research” is defined as a systematic study directed toward fuller scientific knowledge or
understanding of the subject studied.

0 “Development” is the systematic use of knowledge and understanding gained from research
directed toward the production of useful materials, devices, systems, or methods, including
design and development of prototypes and processes
[Source: 2 CFR 200.1 “Research and Development (R&D)"]

e Instruction - sponsored instruction and training means specific instructional or training activity
established by grant, contract, or cooperative agreement. Except for research training [see above],
this term includes all teaching and training activities, whether they are offered for credits toward a
degree or certificate or on a non-credit basis, and whether they are offered through regular
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academic departments or separate divisions, such as a summer school division or an extension
division. [Source: 2 CFR Appendix Il to Part 200]

e Other Sponsored Programs - programs and projects financed by State, Federal and non-Federal
agencies and organizations that involve the performance of work other than Research or Instruction.
Examples of such programs and projects are health service projects, community service programs
and studies, technical assistance and service programs or experiment stations. [Source: 2 CFR
Appendix Il to Part 200]

Title

When entering the title for your proposal, use care if copying and pasting to avoid extra or hidden characters
and additional “carriage returns” (hitting the enter key in the middle of the title). These titles flow through our
Kuali system directly into PeopleSoft and SUMMIT, special characters and extra carriage returns create
significant issues with reporting.

Sponsor
If sponsor is not available for selection in Kuali PD, you will need to request the sponsor be added, and a
temporary placeholder sponsor may be used while your new sponsor is being created in the system.

The sponsor may be added by typing the sponsor name directly in the Sponsor field and selecting from the
options that populate. Note the scroll bar on the right, use that to view all options that fit the typed in text.

Sponsor:* | nit

0000000480
NIH-NATL INST OF BIOMED IMAG & BIOENGRNG

. 0000000481
Sponsor deadline: *
NIH-NATL CTR FOR COMPLEMENT & INT HEALTH

Principal Investigator: *

Sponser Deadline Type: © select

Temporary Sponsor
If a sponsor does not exist in Kuali, you may use the temporary sponsor: CHANGEME
e Sponsor Number: CHANGEME
e Sponsor Name: Complete Preproposal form and update once Sponsor is setup in Kuali/PeopleSoft
0 If adding the temporary sponsor start typing ‘changeme’ in the Sponsor field to make your
selection.

This sponsor should be used until the correct sponsor becomes available for selection in Kuali. Your proposal
will not be able to be submitted for review and approval until the proposal has been updated with the new
sponsor.

Requesting a New Sponsor
A new sponsor must be requested directly out of Kuali by submitting the New Sponsor form that launches from
the Preproposal Forms section of Kuali PD.

See the Preproposal Forms section for more information.
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Add the PI

To add the PI, use the magnifying glass lookup tool, do not start typing text in the Pl field. Pls must be added
through the lookup and any text added here will populate into the wrong place in the lookup tool.

Here we are looking up a PI. Recall that in Kuali the Asterix (*) functions as a wildcard.
See how the * wildcard is used to aid a search:

When you click the search button you may see multiple available values, click select on the correct value to
populate the selection in your proposal.
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Sponsor Deadline

Enter the deadline date, this is typically the due date specified on the proposal solicitation or otherwise defined
by the sponsor. If there is no specific date, enter a reasonable date based on the proposal needs.

You may also capture the time the proposal is due, this field is not required, but is recommended if the time due
is non-standard (such as 12 noon instead of 5 PM).

Sponsor deadline: * 12/15/2022 12:00 PM

Sponsor Deadline Type
Here is where you capture if the deadline date is exact or not. Below are the Deadline Type definitions:

Deadline — Firm Date

Internal/No Submission — Internal proposals or actions that are not being submitted to a sponsor
Rolling Submission — No Specific Due Date

Target — Due Date is a Window (submit within a specified timeframe)

Proposal Number Assigned
Once all fields are completed, click Save and Continue:
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Once saved a Proposal # is assigned and if you navigate to the dashboard, your new proposal will show in the
Proposals not routing section until it is submitted.

Once a proposal is saved and a number assigned, a notification email is automatically sent to the PI, ORSP
Preaward staff, as well as the aggregator. See Notifications from Kuali PD section for more information.
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Close the Proposal
IMPORTANT Step to avoid the proposal being locked for other users. If at any point you are navigating away

from your proposal, be sure to click the Close button.
See the Proposal Locked for Editing section for additional information on those error messages.

Save Save and Continue | Close \

Basics
Once saved, Kuali takes you to a Basics section where you will capture information about your proposal, if you
are unsure what to enter for any of these fields, please work with your ORSP Preaward contact.

Navigate through each section to complete your proposal. The Save and Continue button brings you
automatically to the next section.

Note — It is recommended to turn on Data Validations while you are entering a proposal, this will help ensure
your proposal is complete and accurately captured. See the Data Validation section for more information.

Proposal Details
On the Proposal Details page, you will see the values entered previously have populated:
e Proposal Type, Activity Type, Dates, Title, and Sponsor.
e Keywords — We are not using these at this time, and this tab has been removed from the
Summary/Submit section.

; Proposal Details

el e e

Propossl Detail: (D) Document was successfully saved

Delivery Info

¢ & Program Information Proposal Type: * | New

Crganization and Location Lead Unit: 5008300000 - Chemistry
[l mmEmrrs 3 Activity Type: * Research
@ Questionnaire Project Dates: * | 09/01/2022 10 0813112025
" Compliance " . . . . . sili . .

Project Title: * | Electronic spectroscapy of astrophysically important silicon-besring molecules

R Attachments
[®] Budget
B Access

A Supplemental Information Prime Sponsor Code: a

Sponsor:* | 0000002175 NATIONAL SCIENCE FOUNDATION

B2 notifications History Keywords.

EEVSI  Save and Continue  JIEESS
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Prime Sponsor

A Prime Sponsor is necessary for any situation where funding is flowed through another sponsor. For instance,
an NSF award to Boston University (BU) where BU then issues a subaward to UMass Boston. In this situation
when setting up the proposal in Kuali, NSF is the Prime Sponsor, BU is our sponsor, and UMass Boston is the
Subawardee (see screenshot below).

Prime Sponsor
e Entity that is the original source of funding, captured when the terms of the primary award flow down to
any subawardees, in the example above the prime sponsor is NSF.
Sponsor
e Sponsor or Direct Sponsor is the entity awarding the funds directly to the university, in the example
above, the sponsor is Boston University.

Add the Prime Sponsor for flow through funding in the Prime Sponsor field. If the Prime Sponsor is not
available, please follow the Requesting a New Sponsor process.

Sponsor:* 0000003013 BOSTON UNIVERSITY | q
Prime Sponsor Code: 0000003175 NATIONAL SCIENCE FOUNDATION | Q
Delivery Info

Enter Delivery Info Details
e Note — Submission Account ID is to capture the funding source for proposal submission costs, this
field is not typically needed for UMB proposal submissions, leave this field blank.

Data Validation (off) Print Copy Meduss Higrarchy Budget Versions Link Help
(D Document was successfully saved.

Propossl Detsils

Delivery Info Submission By: =~ CRSF "

Sponsar & Program Information Submission Type: Sponsor Portal w

Organization and Location

Submission Account |D:
_l Key Perscnnel > ~ ~
Submission Name & Address: - =M8% Eess

@ Questionnaire

Humber of copies:
¥ Compliance
Submission description: Submission via Fastlane
% Attachments

[@] Budget ﬁ
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Office of Research and Sponsored Programs
University Massachusetts Boston

100 Morrissey Boulevard, Boston, MA 02125-3393

P 617.287.5370 | www.umb.edu/ORSP

Submission By

Here you will capture who will submit the proposal to the sponsor. Most often this will be ORSP, however there
are some instances where due to the relationships established with the sponsor or in instances where the
sponsor submission mechanism calls for it, the submitter will be the one of the other options rather than ORSP.
If you are unsure which option to select, please reach out to your preaward contact.

Submission By Description

ORSP Preaward contact

UMass Foundation For Non-profit/Foundation Flow Through UMF

Unit Pl or Department/Center

University Advancement UMass Boston University Advancement Related Proposals

Submission Description
Capture submission details here, examples include:
e Via Fastlane, Submit through Grants.gov, any special relevant guidance to the proposal that is not
contained in the FOA (Funding Opportunity Announcement) or is helpful to ORSP.
Sponsor & Program Information

Here you enter sponsor deadline information, identify funding opportunity information and an NSF Cage Code.
Complete all applicable fields.
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Sponsor & Program Information

Organization and Location

2 Key Perscnnel

® Questionnaire

' Compliance

% Attachments

[2] Budget

a Access

& Supplemental Informaticn
[® Summary/Submit

B uotifications History

Office of Research and Sponsored Programs
University Massachusetts Boston

100 Morrissey Boulevard, Boston, MA 02125-3393

P 617.287.5370 | www.umb.edu/ORSP

Sponsor & Program Information

@ Document was successfully

Sponsor Deadline Type:

MNotice of Opportunity:

Sponsor deadline:

saved.

E Target

02/01/2022

select

Opportunity 1D:

Opportunity Title:

Subawards:

[ Yes, this proposal includes subaward|s)

Sponsor Proposal 1D:

N5F Science Code:

Anticipated Award Type:

select

Agency Routing Identifier:

Prew Grants.Gov Tracking ID:

¥ CFDA

CFDA Number *

Badk

Notice of Opportunity
Select most appropriate notice of opportunity type from the dropdown. Note that if you select any of the
federal Opportunity Types a federal sponsor should also be selected and an Opportunity ID will be required.

CFDA Program Title Name

Save Save and Continue Close

Actions

Add

Opportunity Type

Description

Federal Solicitation

Any Federal that is not SBIR/STTR

Unsolicited

Not related to a sponsor funding announcement

Verbal Request for Proposal

Unofficial solicitation, no formal announcement

SBIR Solicitation

Small Business Innovative Research (Federal)

STTR Solicitation

Small Business Technology Transfer (Federal)

Non-Federal Solicitation

Any other non-Federal funding announcement

Internal UMass

UMass Internal Solicitations

Foundation

Foundation Proposals

State (MA only)

MA State Agency Proposals
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Office of Research and Sponsored Programs
University Massachusetts Boston

100 Morrissey Boulevard, Boston, MA 02125-3393

P 617.287.5370 | www.umb.edu/ORSP

Opportunity ID
Unique opportunity identifier from the sponsor, examples include:
e Funding Opportunity Announcement
e Program Solicitation ID
e Program Announcement Number
e Broad Agency Announcement Identifier

If a federal Notice of Opportunity is selected (Federal, SBIR, or STTR Solicitations) an Opportunity ID is required.

Opportunity Title
Descriptive title, as required by agency and program proposal guidelines, otherwise leave blank.

Subawards Checkbox
If checked:
e Complete the Other Organizations section in Organizations and Locations, see the Other Organizations —
Subrecipients/Collaborators section of this document for more information
e Uploaded required Subawardee Proposal Documentation in the Add Attachments section, see the Add
Attachments section of this document for more information

Subawards are defined by the Uniform Guidance as:

An award provided by a pass-through entity to a subrecipient for the subrecipient to carry out part of a Federal
award received by the pass-through entity. It does not include payments to a contractor or payments to an
individual that is a beneficiary of a Federal program. A subaward may be provided through any form of legal
agreement, including an agreement that the pass-through entity considers a contract.

A subaward is for the purpose of carrying out a portion of a Federal award and creates a Federal assistance
relationship with the subrecipient. Characteristics which support the classification of the non-Federal entity as a
subrecipient include when the non-Federal entity:

(1) Determines who is eligible to receive what Federal assistance;

(2) Has its performance measured in relation to whether objectives of a Federal program were met;

(3) Has responsibility for programmatic decision-making;

(4) Is responsible for adherence to applicable Federal program requirements specified in the Federal award;
and

(5) In accordance with its agreement, uses the Federal funds to carry out a program for a public purpose
specified in authorizing statute, as opposed to providing goods or services for the benefit of the pass-